HFMA State Conference
The Driskill Hotel

March 25 – March 27, 2012
Exhibitor/Vendor Information:
Company Name:  _______________________________________________________________

Contact:  ______________________________________________________________________

Address:  ______________________________________________________________________

Phone:  _______________________  Email:  _________________________________________

Shipping and Billing:
1. How many boxes are you shipping: _________    Shipping Method: _____________________

2. Standard size boxes?     Yes_______  No___________________________________________
3. Boxes must be addressed to:  
The Driskill

604 Brazos 

Austin, TX 78701

Attention: Diana Nogle, Conference Services Manager
Hold For:   {Name of Exhibitor/Conference name}

4. A Credit Card authorization must be received to complete the exhibitor/vendor set. Exhibitor/Vendor must return fax this form and the credit card authorization to Diana Nogle at 512-391-7059 no later than March 14.
5. SHIPPING OUT:  When the event is over, the exhibitor/vendor is responsible for packing any of their boxes/materials, sealing the boxes, arranging pick up for their boxes/materials and must have completed shipping labels.  Any items left behind are not the responsibility of The Driskill.

Please refer to the following chart for storage fees:
	Storage Days
	0-5 Boxes
	6-10 Boxes
	11 or more Boxes

	One business day prior to March 26 through one business day following the event
	No charge
	$25 service fee
	$50 service fee

	For all additional storage days
	$25 each day
	$35 each day
	$45 each day


Audio Visual Requirements:
Power:


  

Yes_______  
No_______

*Standard power is $30.00 per day

(includes extension cords and power strip set-up)

*Rates vary for extensive power orders
Phone Line (Analog):  


Yes_______  
No_______

*Rate is $50.00 per line per day

High Speed Internet:  


Yes_______  
No_______

*Rate is $100.00 per day for a hard line  

*If you require wireless high speed internet, additional rates will apply.
Additional Information:

1. The Driskill does not have a loading dock or a large service elevator.  We cannot receive large palettes/flats.  The exhibitor/vendor, not The Driskill, is responsible for breaking down palettes and movement of large quantities/items.
2. Additional daily storage fees may apply for items of excessive weight.

3. Labor fees will apply if extensive materials are shipped and require staff to assist.  

4. Labor fees will also apply if a palette is shipped and staff must break it down.

